WALPOLE PRIMARY SCHOOL

Intrastate Excursions Policy

Rationale

Excursions can sup]olemenf the educational program and allow students the
opporfumﬂj to extend their [earmng begond the normal school environment.
Excursions must have an educational purpose and link to the schools
curriculum ob]’ecﬁve& Excursions can be intrastate interstate or overseas.
The purpose of this po[iaj is to address intrastate excursions. Interstate and

overseas excursions should re][er {O HL@ DCP(ZT‘*M@?’L{S PO[’LCH and PT‘OC@C['MJ‘CS.

Procedures

School excursions should be p[omned n the context of the total educational
program of the school and link to related curriculum activities. The rationale
or any excursion should reference the schools curriculum ob]ecﬁves and be

relevant o their achievement

All excursions should take into consideration students cultural re({mremenfs.
intellectual or mental ca]oaciﬁj and/or the degree of disabiliﬁj_ High risk
actwities should not be Planned mcludmg, but are not limited to bungee
]umping, ]'ef boaﬁng, ]aam/hang g[idmg, white water mﬁmg, foboggam'ng or
Sleydwmg. There should be alternative activities or extra su]oporf for those
students who wish to take ]z)ar% n the excursion but do not have the
]arereolmsife skalls for the ]z)[mmed acﬁ'mﬁj_ There should also be alternative
armngemenis for any student who does not parﬁcipa%e M AN excursion.
Parents are reoluired to comp[efe signed documentation to conﬁrm that the

health m][ormaﬁon held b1j the school remains current.

Parents need to be provided with qu details of the excursion well in
advance of the date to enable them to make an m][ormed decision about their
chald s parﬁapaﬁon This mformaﬁon should nclude fu details of

the purpose o][ the excursion:

date(s);

actwities o be undertaken:

duration o acﬁmﬁj(ies);

location o][ acﬁmﬁj(ies) (mcludmg alternative venues):

sfudenf COTL%&C% armngemenfs durmg Hle EXCUTSTON.
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fmnsporf armngemenfs:
cost;
supervision to be promded (number of supervisors and nwmber of
students):
sfaﬁ[ action in case of student accident or illness on the excursion:
[iabi[iﬂj for loss or damage to student ]ﬂro]gerﬁj and medical costs
ncurred n case of accident or illness: and
specm[ c[ofhmg or other items required
The use o][ mfer]m*efer and translator services may be re%uired to promde
arents of cu[iumlbj and [mguisﬁcauy diverse students 1eCessary mformaﬁon
regardmg the excursion. [f parenfs do not give consent. students should not

]garﬁcipafe M an excursion.

Teachers may wish to take students on excursions within the toun
boundares. eq. sho]z) or po[tce station. that do not reqmre fmnsporf or waler
activities. A geneml Fermission s[i]o can be called for to cover these

circumstances.

The supermwﬁj team needs to have ap]ﬂro]ariaie ex]oerience, /enow[edge and
skalls o idenﬁﬁj and manage po{enﬁa[ risks at any sfage durmg an excursion.
fa/emg into consideration the characteristics of the student group mcludmg:

number of students nvolved:

age. ex]gerience and capabi[iﬁes of the students:

actwities to be undertaken: and

characteristics of the venue.

Prmcipa[s and managers must conﬁrm that all Depar%menf emp[oyees,
volunteers. visitors and external ]oroviders n child-related work have app[ied
for or hold a valld V\/or/emg mfh Chtldren Check. in accordance with the
De]aarfmenfs dren Ln po[mj Volunteers who are

GXGYHP{ ][T‘OWL havmg a WOT‘/Cﬂ’Lg W'LUL Chlld'feﬂ Chec/e shou[d be reoluesfed {O

CO?’VLP[C%@ a Conﬁdenﬁa[ Dec[araﬁon 'L'VLdlCd{'L'VLg Wh@ﬂle'r“ or 'VLO{ HL@Tj have an

convictions or whether there are any circumstances or reasons that mighf

]grec[ude them from wor/emg with or near children.

For excursions mvolvmg an overmghf sfmj(s) and reczmrm
parenf/commumfy assistance. an ex;m‘ession of interest will be called ][or. The
nal selection decision is the responsibi[ﬁy of the orgamsmg teacher. Al
adults should hold a \/\/or/emg With Children Check. The fouowmg also needs
lo be considered:

. smg[e gender student qroups have at least one su]aervisor of the same
gender;
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. mixed gender student groups have a mixed gender su]oervisory team unless
all parenfs have a]o]aroved of alternatives durmg the consent see/emg process:
. supervisory and accommodation arr(mgemenfs, especialbj for slee]amg and
ablutions. are such that su]oermsors are not ]ﬂlaced m a posﬁion where there
15 pofenﬁa[ for allegaﬁons of improper conduct or where the pro]m*ieﬁj of
their behaviour could be quesﬁoned.; and

. supervisors understand Hmj remain on call at all times, even when
slee]gmg and hm/”mg time off to relax and that in the event of an emergency.
all supervisors may be reqmred to take responsibiliﬂj for students at short
notice. Parents should be made aware of sleepmg armngemenfs and

expecfaﬁons ]ﬂrwr to the event

A communication sfmfe% needs to be p[&mned that enables regu[ar
communication amonyg all members of the group. The communication
sfmfe% needs to clearhj idenﬁﬁj:

ca Signa[ for gammg the full grou]oas attention:

* an emergency signa[ which s exlv[amed to all parﬁcipcm%s, and Tesponses to
it which have been rehearsed prior to the commencement o][ the excursion:
and

e an alternative mode of communication n case o]l the fai[ure of the

primarg communication method.

Tmnsporf wll be orgamsed for the group. fa/emg into account numbers.
distance and cost. Licensed school bus drivers are reqmred to be Federal
Police screened every two years by the De]oar{menf of Plannmg and
]nfmsirucfure. The use of Prwa%e vehicles can onhj be authorised by the
]armcipa[ where there is no other o]ﬁﬁon Vehicles used to imnsporf students
are recluired to have comprehenswe motor vehicle insurance cover and to be
suitable for such use. Where parenfs/guardians have gﬁ/en approva[ for thewr
child to make their oun fr(ms]gorf arrangemenis to and/or from a venue. a
member of the su]ﬂervisorg team meeds 1o ac/enow[edge the arrwal and
approve the de]aarfure of the student from the venue. [f a student is
reczuired to leave an excursion prior to the scheduled time. a member o][ the
su]aervisory team needs to be saﬁsﬁed that ap;z)ro]grmfe armngemenfs are in

p[ace for the student to safehj reach their destination

Children under the age of seven n vehicles need to be restrained in a
booster seat bg a correcfhj ad]’usfed and fasfened seatbelt There is no law
re(zmrmg children under seven years to use a child restraint or booster seat
on buses with more than |2 seats. However. we encouTage children to wear

GJ’Hj seaf beHs kuf are available‘
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The venue must be deemed suitable for the excursion. This may be done bij
the coordinator persomlhj visifmg the venue or site or gammg a]oprova[
from local authorities or the external provider or tour orgamser Where
excursions nvolve the use of the services of external ]groviders (includin
individuals. governmenf agencies or ]ﬂrwafe com]ﬂames), De]ﬂarfmenf S{aﬁ[
cannot Sign indemnities. disclavmers or other documents which absolve the
external ]m"ovider from ['Labiliﬁj for thewr own neg[igen{ acts or omissions.
The suifabiliﬂj of an external prom'der may be determined from the verbal
or written mformaﬁon fhey ]ﬂromde related to:

. recent experience (mcludmg mantained [og books):

. current qua[iﬁcaﬂons‘ accreditation and any other relevant fm'mmg; and
. pub[ic [iabiliﬂj insurance (see below)

Where an external promder 15 engaged:

o the respecﬁve responsibiliﬁes o][ s{aﬁ[ need to be c[earhj established writh the
manager of the venuelexternal promder;

> any sfaff involved n actvities with students need to have a current
V\/or/emg with Children Check.

o Volunteers assisfmg an external Ivrovider who are exempi from havmg a
V\/or/emg with Chaldren Check should be reques%ed to comp[efe a Conﬁdenﬁal
Declaration mdicaﬁng whether or not Umj have any convictions or whether
there are circumstances or reasons that migh{ prec[ude them from wor/emg

with or near children

External ]m*ovwlers should have sufﬁcienf and current Publtc lmbddg
MSUrance covermg thewr [ega[ [iabiliﬁj. The external provider should be
reczuesfed to promde proof of therr valid msurance cover. The prmcipa[ and
authorised De]garfmenf em]z)[mjee m charge o][ the excursion should give
consideration to the number of students gomg on excursion and whether the
MSUTrance cover 1s enough to cover an incident that may occur resung m
mu[ﬁp[e clavms [nj excursion attendees. [he sugges{ed level o][ pub[ic [iabililﬁj

msurance reclmremeni for cover by external promders 1S $2 0 mllion.

A response p[cm needs to be deve[oped that includes access to emergency
supporf without com]oromismg the safeﬁj and we[fare of the group or
casua[fg. Durmg an excursion. a nominated su]aervisor should have ready
access 1o:

. a list o][ the names of ]garﬁcipaﬁng students and their ]ﬂarenf contact

felephone 'VLM‘VVLb@TS ,
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* fhe Sfudenf Hea[ﬂt Care ID[(ZJ’LS and H@(Z.HLL Care Au{homsaﬁons O][ HLOS@

students who are known to have health conditions that recluire su]ﬂ]oorf
while in the care of the school: and

o relevant health mformaﬁon of supervisors;

First aid eqm]omenf needs to be available for the immediate treatment or
care of a student or su]ﬂermsor who 1s m]'ured or becomes 1ll durmg an

exXCUTSION.

For excursions to rural locations. the eMergency Tesponse plam needs to
nclude:

* a map of the area(s) to be used, showmg the location of the nearest
{elephone, mnger’s residence, hospifa[, State Emergenaj Services oﬁice, nursmg
station or other similar relevant mformaﬁon;

. access details (ie. on—foof WD and WD) mcluding barriers:

e a list of the resources the group has with 1t (ie ﬁrsf aid kits, number o
sfaﬁ[ and external providers with ﬁrsf aid qualiﬁcaﬁons, stretchers, number
and ﬁﬂae of vehicles and other campmg eolui]ﬂmenf);

o an estimate of the time it migh% take to raise an alarm and the amount o
time that mighf e[apse before a]g;nro]ormfe su]g]oorf could be Frovided: and/or

e the communication medium used (ie. ﬁxed felephone, mobile fe[e]ohone,

satellite fe[e]ﬂhone, radio. EPIRB).

For fm‘fher mformaﬁon on the Depar%menf of Educations Excursion Po[iaj

go %O.‘ hH]o://defwa.edu.au/]oolicies/deicms/]ao[imj—Planmng—and—accouniubdﬁy/]aolicies—
fmmewor/e/po[icies/excursions—]ﬂoﬁaj_en? cat-1d=3457100

Name of Document: Excursions Poliaj
Author: Ms Chris Cook
Descripﬁon of Content; Excursions
hpproved. by School Board

Date of /\pprova.l:
Assigned Teview period: 3 Year

Date of next review:
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WALPOLE PRIMARY SCHOOL

An Independent Public School

P O Box 310 WALPOLE WA 6398 Principal: Chris Cook
E-mail: Walpole.ps@education.wa.edu.au Registrar: Debra Doust
Telephone: 9840 1020 Fax: 9840 1334

ABN: 28 382 259 357

PARENT/GUARDIAN CONSENT FORM

CONSENT FORM FOR EXCURSION
TO BE RETURNED SIGNED TO THE SCHOOL BY

Contact [nformaﬁon

% Home: | mWork | ®Mobile

Other

[ have read and understood the information regarding the excursion

on at and give my consent for
my son/daughter: to attend

Please note: Sfaff accom]mmjmg students on excursions will take all reasonable care to
rotect them from m]ury and to su]oervise their behaviour. Parenfs/guardmns should be
aware that staff members are not res]aonsible for in]uries or damage to ]oro]oerﬁj which may

occur where. n all circumstances. sfaﬁ have not been neg[igenf

Please advise us if there have been changes to medical mformaﬁon. (Complefe if it has

chrmged. otherwise leave blank)
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WALPOLE PRIMARY SCHOOL

An Independent Public School

P O Box 310 WALPOLE WA 6398 Principal: Chris Cook
E-mail: Walpole.ps@education.wa.edu.au Registrar: Debra Doust
Telephone: 9840 1020 Fax: 9840 1334

EXCURSIONS WITHIN WALKING DISTANCE OF WALPOLE PRIMARY SCHOOL

At times. it is possible that the school would like to conduct excursions within the V\/al]oo[e
townsite (eg to Pioneer Park or The Recreation Centre) A blanket note can be ]grovided
that gives permission for the children to attend such excursions as [ong as Hmj do not
nvolve any form of fmns;norf or water activities.

[ have read and understood the mformaﬁon regardmg excursions within Walpole that do
not reqmre fﬂmsporf or water activities.

o where fransporf or waler activities are nvolved that the School wrll seek sepamfe
permission forms.

o students wrll alwmjs be under the su]ﬂermsion of V\/a[]oo[e /Drimary School sfaff. Sfaﬁ
will take all reasonable care to Profeci them from m]'uﬁj and superm'se their behaviour.
Parenfs/guardians should be aware that sfaff members are not responsib[e for m]'uries
or damage to Properﬁj which may occur where. in all circumstances, sfaff have not

been negligenf
[n the case of an emergency. Phone contact wrll be made with the school and a medical
ofﬁcer.
o herewith gwe sfaﬁ members of \/\/alpole Primary

School permission to take my child/ren on these excursions as fhmj arise:

Signature Date
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